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University of Oxford
Policy on the Management of Data Supporting s
Research Outputs...7;R)S—D B # OXFORD

| HRT—ZDOWTEEL., ARG RYFIRIGART 22 HET
12 Purposeofpolicy R LNSBEENHEINDDH B, —H T, BABHROREER. T2
1.2.1 There is an increased req 'ISIE Pﬁ%%*”*&@&é(:%j—é%&ﬁhﬁ%éo (':I:'H]%) 2|§7|'3'):/—(i\ :*L
restrictions as possible, while at 5|2 A T —A2ZFB@U)ZEIEL. REMIZEFITA2E-6HDA
interests: this is under the assun %é*ﬁﬁj‘éo

and for societal benefit. This policy aims to establish the measures needed to faciitate the appropnate curation and management
of data, to secure its longevity and its potential to be shared.

1.2.2 This policy is intended to help promote good practice around research data, with the particular aim that it is:

a. stored securely and preserved in order to ensure its continuing utility;

b. appropriately identifiable, retrievable, and available when needed,

c. an accurate, complete, reliable and coherent representation of the materials collected;

d. kept in a manner that is compliant with legal obligations, including the Data Protection Act 1998 / The General Data
Protection Regulation (GDPR) (Regulation (EU) 2016/679) and the Freedom of Information Act 2000, and, where applicable,
the requirements of funding bodies and project-specific protocols approved under the University Policy on the Ethical
Conduct of Research Involving Human Participants and Personal Data;

e. able to be made available to others in line with appropriate ethical, data sharing and open access principles, especially
when the data underpins published research.

https://researchdata.ox.ac.uk/university—of-oxford—policy—on—the—-management—of-data—supporting-research—outputs/
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2.0 Responsibilities of the University 3.0 IREDEE
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2.3 Inthe event that are C. Eﬂ:ﬂ% ) INI/_:/7 annot be ad N < >

training noted above, then the University will be responsive to requests for by 3.5 Eﬂ:%%(i‘ Eﬁ%ﬂﬂm%%ﬁh\bo)g*':%og‘ E:'H‘:ﬂ Eq‘:1ﬂﬁ1-|§
their responsibilities under this policy. b§&6t¥|] &ﬁéhéﬁﬁ%?_g (:OL\—CEIﬁEfd:BE [') -l”l-’ﬁTé o

BE. RT—HOEREHMIIEMTH S,

',.U 'J'U —\\_ -— ~ —\\_ < —\\_ I
3.1 Principal Investigators hold day-to-day responsibility for the effective ma 3.6 Ejfi}r%ljis Eﬂj‘bTé g‘sﬁt)]f&ii?T_ 9%11-5'2:&7_ 9 )
obtained from their research, including by their research groups. This shall in 7'_\7"') 'ﬁ1%7$j-/\§_6&60 j(%&*(s{%ﬁj_éiﬁ (=) (j:\ 7‘9
requirements of any relevant contract with or grant to the University that inclu 7_3\—9%*?0) IJ 7'-33) |~ I) ':ﬁfij‘x{%'@&é o

and dissemination of research data
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' BYRDHD BRAIX. AET —F0IE—ZHFRHFL., EZPR

3.3 Researchers will make every reasonable effort to keep an accurate and E”%(:1¥5:>7}347>Z€1%9*E*”%ﬁj’éo

documenting clear procedures for the collection, storage, use, reuse, access

- aszo-:iatenlj with their records. Where appropriate, this should include defining 3.8 j(?d)ij%JFE(:J:U Eﬂ%%hiuiwﬁ{féﬁf:ﬁﬁlﬂ%
collaborative research projects é[i~ Eﬁ%%‘ixil:*ﬁ Eﬁj—é:th{—g%éo

https://researchdata.ox.ac.uk/university—of—oxford—policy—on—the-management-of-data—supporting-research-outputs/
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gl Policy Title: Research Data Ownership Policy Effective Date: ~ February 19, 2019
:"gﬂ; Revision Data:  February 15, 2019
INTRODUCTION

Ultimately, the University is responsible for complying with laws, regulations, and requirements of its research
sponsors, many of which pertain to research data. To ensure its ability to satisfy those requirements, the University
asserts ownership over research data generated at Harvard for projects conducted at the University, under the
auspices of the University, or with University resources. Although the University 1s the owner of all such research
data, sound management practice and common-sense call for the University and researchers to work in partnership
to fulfill these obligations. This policy defines “research data,” assigns roles and responsibilities to key actors, and
describes its relationship to other relevant University policies.

POLICY AND PROCEDURES

1. OWNERSHIP AND ROLES

A. The Umversity: The University asserts ownership over research data for all projects conducted at the
University, under the auspices of the University, or with University resources.

B. Principal Investigators: Principal Investigators (PIs) and other researchers are stewards and custodians of
research data. However, if Pls choose to delegate responsibility within their research groups, the PIs remain
accountable to the University for the stewardship of research data.

https://cpb—us—e1.wpmucdn.com/websites.harvard.edu/dist/6/18/files/2020/07/data_ownership_policy_08.06.19.pdf
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2. RESPONSIBILITIES

Harvard’s responsibilities with respect to research data include, but are not limited to:

1. Ensuring compliance with the terms of research agreements;
1. Protecting the rights of researchers, including, but not limited to, their rights to access to data from
research in which they participated;
1. Securing intellectual property rights;
iv. Facilitating the investigation of charges such as research misconduct or financial conflicts of interest;
v. Maintaining appropriate confidentiality and security protections over research data; and
vi. Complying with applicable federal, state, and local laws and regulations.

The University’s rights and obligations are not subject to negotiation and may not be altered in any agreement or
proposal prepared by any faculty member or administrator.

The PI's responsibilities with respect to research data include, but are not limited to:

1. Ensuring proper management and retention of research data in accordance with this policy and the
Guidance on Retention and Records of Research Records and Data.

1. Establishing and maintaining appropriate procedures for the protection of research data and other essential
records, particularly for long-term research projects;

111.  Ensuring compliance with program requirements;

1v.  Maintaining confidentiality of research data, where appropriate;

v. Maintaining appropriate data use agreements for the sharing of research data, and
vi. Complying with applicable federal, state, and local laws and regulations.

https://cpb—us—el.wpmucdn.com/websites.harvard.edu/dist/6/18/files/2020/07/data_ownership_policy 08.06.19.pdf
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3. DATA RETENTION

Harvard’s policies and the retention of research data and materials are set forth in the Guidance on Retention and
Records of Research Records and Data.

4. TRANSFER IN THE EVENT A RESEARCHER LEAVES HARVARD

If a PI leaves Harvard and a project is to be moved to another institution, ownership of the original data may be
transferred from Harvard to the PI’s new institution upon request from the PI subject to: (a) the prior written
approval of the Vice Provost for Research; (b) written agreement from the PI’s new institution that guarantees (1)
its acceptance of ongoing custodial responsibilities for the data and (2) Harvard having access to the original data,
should such access become necessary for any reason; and (c) relevant confidentiality restrictions, where
appropriate.

When individuals, other than Pls, who have been substantively involved in research projects at Harvard leave the
University, they may take with them copies of research data resulting from these projects, subject to relevant
confidentiality restrictions and any requirements of the original research project, and conditioned upon the
approval of the individual’s Department Chair or Dean. In this event the ownership of the research data remains
with the University and original data must be retained at Harvard by the PL

In either of these instances, the remaining members of the research team retain the rights to use the original data.
Any publications resulting from the data will be subject to the Harvard University Authorship Guidelines as well
as the specific requirements of the journal in which publication occurs.

26
https://cpb—us—e1.wpmucdn.com/websites.harvard.edu/dist/6/18/files/2020/07/data_ownership_policy_08.06.19.pdf
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Management of data and information in research

—a guide supporting the Australian Code for the Responsible
Conduct of Research

2. Responsibilities of institutions
2.1 Provision of training for researchers

2.2 Ownership, stewardship and control of research data and
primary materials

2.3 Storage, retention and disposal
2.4 Safety, security and confidentiality
2.5 Access by interested parties

2.6 Facilities

3. Responsibilities of researchers
3.1 Retention and publication
3.2 Managing confidential and other sensitive information
3.3 Acknowledging the use of others’ data
3.4 Engagement with relevant training

https://www.nhmrc.gov.au/about—us/publications/australian—code-responsible—conduct-research-2018



> “——Iﬂj(%d) DMP (451])

] Project
0 People
1 Ethics and Security

» Information Security
Classification

(public/internal/sensitive/confi O

dential)

» Research involves:
v Human participant data
v Use of animals

» Ethics approval needed (y/n)

[0 Data Collection and Storage
» Data collection methodology

» File type, file format
» Storage location

https://www.lib.uts.edu.au/services/services—for-researchers/manage—your—information—and—data

https://www.youtube com/w t h =5uuvhPdcsqs&t= 128

Data Retention and Disposal

» Minimum retention period

» Data steward

» Commitments to destroy data
prior to end of retention period

Access and Rights

» Copyright and intellectual
property owners of data
created in project

» Access after the project

» Use of secondary or third-party
data

» Attach ethics approval, licenses

Research Workspace



UEZ—TITFEKXFDDMP (451)
DMPZHI#ZIZRFEV AT L% EE

L

& UTS Provisioner Py
= m i i o

Data Portal Bat/s for Bt W
[ il
Researcher Houskeeping
Links to the Data Portal / —
RESEARCHMASTER
s‘\ﬁ%
4 74 \
WY

SYMPLECTIC

Research Information = -_
s = ——8Elements

REDCap 3
Secure web application for \
building and managing online
surveys and databases

o & labarchives 3w ¢

Researcher cloud-based product to enable
researchers to store, organize,
and publish their research data

Researcher

MINT 1] Student Management
el ine 9 (CASS)

\b a Other Future

¥ 'Research Apps #eecher
Future services as directed by Program
Board eResearch Steering Committee

High Performance Computing /

Cross disciplinary and long-tail ) : b Mid Range Computing
web based data repository v e
- LLLL]

eram n

9 ¥ aqazon

m s OME ™

Omero: Microscopy data management
and virtual-lab services AP\

omeka

E3el
B Aoure

linked to major facilities

Code-centred research and data-analytics
project management

Picture credit: Gerred Barthelot, Technical Architect, IT Infrastructure UTS

https://eresearch.uts.edu.au/2018/07/04/APRI_2018_provisioner/index.html
https://zenodo.org/record/4817188#.YkWdbeczYQ8
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Collecting and Storing your

Research data at UTS

Data Classifications
UTS confidential [[J] UTS intemal

E UTS sensitive

UTS public

Data workspaces for active
research

Office 365
OneDrive

Suitable data classifications

eResearch
Store

CloudStor

Omero,
git.research.uts.edu.au

eNotebooks

REDCap,
Qualtrics

Limesurvey

Data collection tool

Stored in Australia? *

NSW or Vic

NSW

May 2019 v2

Australia NSW Australia NSW NSW
Mobile app available? V] b:‘ O b:d (/] &): e
Can restore user data? ? 00D P ’:‘ ’:‘ No deletion o .,:‘
Storage limit? 1B * On request * 1TB ® Unlimited Unlimited * nla nia
Version control? @ D:C 0 @ 0 0‘ nia
External Collaboration? V] e V) (X ® /] O

Archival Storage

The data workspaces above are for when your research project
is in progress. Before you use them create a Stash RDMP
(Research Data Management Plan).

At the end of your project you should archive your data by
creating an Archival Data Record in Stash. You can upload
data within the Stash interface.

You can also use Stash to publish research data, providing it is
UTS public, to data.research.uts.edu.au.

Please contact eResearch-it@uts.edu.au if you have any
questions or need help.

' Data jurisdiction is important in the case of personal and health data due to privacy
legislation. Health records and information should ideally be stored in NSW.

2 REDcap is not available as an app but it does support app-based surveys for mobile
platforms.

* All options above has disaster recovery and backup/replication, but not all allow restoration of
a single user’s data. Therefore we recommend you also make backups.

* Individual file size up to 10GB. You can apply for more storage in ServiceConnect.
% Allocation is based on justifiable needs.

®You can apply for an increase in storage in ServiceConnect.

7 Individual file size up to 250MB but unlimited total storage.

https://www.lib.uts.edu.au/services/services—for-researchers/manage—your—information—and-data
https://www.lib.uts.edu.au/sites/default/files/2020-11/research_data_storage_options_for_uts_researchers.pdf
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